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nelson mandela bay
MUNICIPALITY

NELSON MANDELA BAY METROPOLITAN MUNICIPALITY NOTICE

SITE DEVELOPMENT PLAN APPLICATIONS (SDP) STANDARD OPERATING PROCEDURES FOR

DURING COVID-19 PERIOD

SITE DEVELOPMENT PLANS (SDPs)

SDP applications are to be converted into PDF format PDF (not exceeding 2mb) and
submitted per email to the Planning Support Officer Ms N Ketelo at:
nketelo@mandelametro.gov.za, who will in turn acknowledge receipt of the application per
email.

In the event that the attachments combined exceeds the prescribed size, the application
must be split into separate emails or put in a flash-drive to be delivered to Land Planning
Division in 3™ Floor Lillian Diedericks Building, 191 Govan Mbeki Avenue, Port Elizabeth,
preferably on appointment.

Documents must be labelled Annexure A, B, C...etc. as guided by the table appended hereto
showing documents required.

An assessment sheet will be emailed back to an applicant by a Town Planner dealing with
the SDP.

It is the responsibility of an applicant to obtain comments from various municipal
departments.

An applicant must make amendments to the plan as per comments received from various
municipal departments, if required.

An applicant must submit the plan and the assessment sheet in PDF (email or flash-drive) to
a Town Planner dealing with SDP through email.

A Town Planner will acknowledge receipt, finalize the SDP and communicate the outcome to
an applicant through a correspondence sent via email.

TOWN PLANNING COMMENTS ON BUILDING PLANS

Technical Controllers responsible for Town Planning related comments made on building
plans will be available on Thursdays for inquiries at 3™ Floor Lillian Diedericks Building,
Govan Mbeki Avenue, Port Elizabeth.

Uitenhage, Dispatch, Kwanobuhle building plan comments’ clarifications may be made in the
Uitenhage office, through consultation with a Senior Town Planner for that area.

Architects are encouraged to convert plans into PDF and email to Ms Ntombi Klaas at
nvklaas@mandelametro.gov.za wherein issues will be resolved through email.

Applicants are required to follow strict COVID-19 measures when visiting Municipal Offices.

CONSULTATIONS AND FOLLOW-UP ON APPLICATIONS

Inquiries related to status updates on applications that have gone through the public
participation process and forwarded for assessment to Land Planning can be made through
contacting a Senior Town Planners via email.

New procedures will be published regarding pre-consultations for new applications.
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HUMAN SETTLEMENTS

SENIOR TOWN PLANNERS

AREA 1

AREA 2

AREA 3

AREA 4

Pheeha Molele 041 506 2798
pmolele@mandelametro.gov.za

ALAN DE VRIES 041 506 2458
ADeVries@mandelametro.gov.za

Bongumusa Ndwandwe 041 506 3282
bndwandwe@mandelametro.gov.za

Nontu Dlamini 041 506 3382
ndlamini@mandelametro.gov.za

Colchester (51) Beachview (48) Baywest (67) Algoa Park (1)
Despatch (47) Bloemendal (31) Central (4) Amsterdamhoek (2)
Farms Uitenhage (62) Blue Horizen Bay (49) Charlo (33) Bethelsdorp (3)

Fitchholme (55)

Coega IDZ (44)

Greenbushes (56)

Clarendon Marine (50)

Khayamnandi ( )

Crockarts Hope (53)

Humewood (9)

Colleen Glen (52)

KwaNobuhle (46)

Denholme (54)

Hunters Retreat (10)

Cotswold (5)

Rendalton (59) Farms Port Elizabeth (61) Ibhayi (41) Fairview (35)
Uitenhage (45) Kabega Park (12) Kini Bay (57) Farms Uitenhage (62)
Kwadwesi (42) Mangold Park (37) Fernglen (6)
Lorraine (36) Mill Park (14) Framesby (7)

Lovemore Park (30)

Mount Pleasant (34)

Gelvandale (8)

Malabar (11)

Redhouse (20)

Korsten (13)

Motherwell (29)

St Albans (64)

Kwa Magxaki (43)

Murray Park (58)

Sunridge Park (24)

Mount Road 15)

New Brighton (16)

Walmer (32)

Parsonsvlei (19)

Newton Park (17)

Wedgewood (65)

Schoenmakerskop (21)

North End (18)

Westering (27)

Swartkops (25)

Royalston (66)

Theesecombe (30)

South End (22)

Summerstrand (23)

Wells Estate (26)

Westlands (60)

DIRECTOR LAND USE: MTHULISI MSIMANGA - 041 - 506 1095 / 060 997 4651 mmsimanga@mandelametro.gov.za

PLANNING SUPPORT OFFICER: NOMFUNEKO KETELO — 041 506 3324 nketelo@mandelametro.gov.za

TECHNICAL CONTROLLERS: GUGU SIBIYA — 041 506 2327 gsibiya@mandelametro.gov.za; Ntombi Klaas — 041 506 2129 nvklaas@mandelametro.gov.za

NB: Planners are working on rotational basis. Therefore, the response time may not be as prompt as anticipated.

The procedures will the Municipality and

be revised as and when deemed necessary by

the public will be advised.
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DOCUMENTS TO BE SUBMITTED TO THE
MUNICIPALITY FOR VARIOUS LAND APPLICATION TYPE
DEVELOPMENTAPPLICATIONS
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APPLICATION COVERING LETTER. APPLICATION | | |\ | [l x|x |« |«
A| FEE
TITLE DEED / LEASEHOLD TITLE AND PROOF OF
SUBMISSION TO REMOVE RESTRICTIVE X | x [x |x |x|x|x [x [X
B| CONDITIONS (OR APPROVAL)
CONVEYENCERS CERTIFICATED (WHERE TITLE
DEED REFERS TO CONDITIONS CONTAINED IN X | x [x |x |x|x|x [x [X
C| ANOTHER TITLE DEED NOT SUPPLIED)
POWER OF ATTORNEY (IF PROPERTY IS NOT o 1x Ix Ix Ixlxlx [« b

D REGISTERED IN APPLICANT’S NAME)

COMPANY RESOLUTION (IF PROPERTY IS
E| REGISTERED IN NAME OF COMPANY)

APPLICATION FORM (TO BE OBTAINED FROM

PROPERTIES DIVISION, 2"° FLOOR LILLIAN X X X X XX | X X X
F.| DIEDERICKS BUILDING, GOVAN MBEKI)

SURVEYOR DIAGRAM X X

MOTIVATION MEMORANDUM X X X X XX | X X

LOCALITY PLAN X X X X XX | X

SUBDIVISION / CONSOLIDATION PLAN (IF
APPLICABLE)

MOTIVATION REPORT ADDRESSING
DESIRABILITY, PARKING, ACCESS, OPERATING
HOURS, AMOUNT OF SEATING FOR PATRONS,
G| NUMBER OF EMPLOYEES ETC.(IF APPLICABLE)

WRITTEN CONFIRMATION THAT OWNER RESIDES X | X
ON THE PREMISES
PLANS (ZONING PLAN, LOCALITY PLAN, AS WELL AS X | X X
COPY OF BUILDING PLAN INDICATING WHICH AREAS
OF DWELLING TO BE USED FOR

H,| TAVERN/HOUSESHOP/BUSINESS PURPOSES ETC

PLEASE NOTE THAT APPLICATIONS COULD ALSO BE WITHDRAWN DURING ASSESSMENT STAGES ON
THE BASIS OF INCORRECT DOCUMENTATION AND PROCEDURE.

A COPY OF THE COMPLETED, CHECKED AND SIGNED APPLICATION CHECKLIST ALSO SERVES AS
THE ACKNOWLEDGEMENT OF RECEIPT.
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